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1.
1.1.

1.1.01

"Adding the App” usecase

Establish Zoom account linkage

. Login to your BioGraph account.

“BioGraph ” login screen appears.

Enter your login ID ( email address ) and password to log in.
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1. "Adding the App” usecase

1.1. Establish Zoom account linkage

BioGraph

1.1.03. Click the "Zoom linkage (ZoomE#)” button in "Zoom linkage settings (Zoom:ERE)".
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2. “Usage” usecases

2.1. Create a Zoom interview BioGraph

1.1.04. Click the "Execute account linkage (7hUhE#EEE#HETS)” button in "Zoom meeting
settings (Zoom=—71J%E)”.

Zoom=E—F 4 UBE

ZoomF 1o iy I Fa HER RN o ::‘.Zi\l'l"?}? > HEREECEHTLET

1.1.05. Enter your Zoom account and allow linkage.
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Sign in with a paid zoom account. i

Please press the "Allow” button.

1.1.06. If the linkage is successful, account information will be displayed and the token
expiration date will be displayed.

ZoomFH I EBBLELE.

ZoomFho Sk zoom7HI Uk

HEEAPD token DR

2023/01/16 18:41
HEIR (HHEH) ey *

* The token will be automatically updated when linking with Zoom.
* If a problem occurs, such as a failure in linkage, please cancel the linkage and try linking again.
* Companies with multiple BioGraph accounts cannot use the same Zoom account.
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2. “Usage” usecases
2.1. Create a Zoom interview

2.1.01. Log in to your BioGraph account.

“ BioGraph ” login screen appears.
Enter your login ID ( email address ) and password to log in.
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2.1.02. Select the "Interview Management (E#%XEE)” tab.
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2. “Usage” usecases

2.1. Create a Zoom interview BioGraph

2.1.03. Click the "Book an interview (E@#%F#)” button.
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2.1.04. Transition to "Step 1 Basic Information (E#&15#R)” of "Interview Reservation (E#F#)".
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2. “Usage” usecases
2.1. Create a Zoom interview
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BioGraph

2.1.05. Select "Zoom meeting
(Zoom =E—712%)” for "Meeting
method (EFKAE)".

2.1.06. Enter "Applicant’s name (I55&
MEKA)” and "Applicant’s email address
(IHBEDA—IVFRLR)".

2.1.07. Enter the "person in charge
(JBH#HER)” and "email address (X—JV7
RLR)” for "contact information (&HFH
VWahtsk)”.

2.1.08. Enter other attributes as
required. (Input is not required as
options or default values have
already been set)

2.1.09. Click the "Next CrRAD)”
button.
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2. “Usage” usecases
2.1. Create a Zoom interview

BioGraph

2.1.10. You will be redirected to "Step 2 Interview Available Dates (FE#®lgEH)” of "Interview

Reservation (E#F#)".
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2.1.11. Select a date and time when an interview is possible (interview candidate date) or a
date and time agreed upon in advance with the applicant.
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Clear selected date

Click the selected icon again to
deselect it.

Or press the "Clear candidate
dates” button to clear all selected
dates and times.

The date and time are in Japan Standard Time (JST (UTC+9))

Icon description

m <« The date has been selected as a possible interview date.
Applicants will be notified and can make a selection.

<+ You can nhow select it as a candidate date for an interview.

<+ You already have another interview scheduled, or the date and time are
set for an interview that is unavailable.
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2. “Usage” usecases

2.1. Create a Zoom interview BioGraph

2.1.12. Click the "Proceed to confirmation screen (FesRE@EICED)” button.
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2. “Usage” usecases
2.1. Create a Zoom interview

BioGraph

2.1.13. You will be redirected to "Step 3 Content confirmation (R&#:2) ” of "Interview

Reservation (E#F#)".

= mmra

2.1.14. Check the entered information.

2.1.15. Press the "Confirm (f&£93)” button.

| E gt

When you press the "Confirm” button,

an email will be sent to the applicant.
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2. “Usage” usecases
2.1. Create a Zoom interview

2.1.16. Transition to "Step 4 Complete (5%7)” of "Interview Reservation (Ez%%#)".
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2.1.17. An invitation email will be sent to the applicant.

BioGraph
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2.1.18. Applicant accesses her BioGraph from the link in the invitation email.
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2. “Usage” usecases
2.1. Create a Zoom interview

2.1.19. Transition to "Step 1 Description/Terms (Z483/3#7)".

powared by b BioGraph
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2.1.20. Applicants agree to the Terms of Use.

I ~ HERFMICRETS I

HEMRERTTE LML TRITELRIESBATE>T, TRACHSEREI TSN

2.1.21. The applicant presses the "Next CRAED)” button.
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2. “Usage” usecases

2.1. Create a Zoom interview BioGraph

2.1.22. Transition to "Step 2 Interview Available Dates (E=lAER)".
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2.1.23. Applicants select their desired interview date and time from the suggested interview
dates.
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PP The date and time are in Japan Standard
Time (JST (UTC+9))

2.1.24. The applicant presses the "Proceed to confirmation screen (FEZEMEICED)” button.
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2. “Usage” usecases
2.1. Create a Zoom interview

BioGraph

2.1.25. Transition to "Step 3 Content confirmation (R&F:2)".

AVSA EH poweredby K BioGraph
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2.1.26. Applicants will confirm
the information they have
entered.

2.1.27. The applicant presses the "Confirm reservation (F#%fEd3)” button.
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2. “Usage” usecases
2.1. Create a Zoom interview

2.1.28. Transition to "Step 4 Complete (=7T)".

B osT8osT

EHTHTRET LELE.
A—ILICTESNTL 5. EBAURLICHT TS OsSAIET!

E#FEH
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powered by b BioGraph

BioGraph

2.1.29. A Zoom meeting will be created for the confirmed interview date and time. You can

check this on the Zoom admin screen.

You can check this on the Zoom management screen.
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2. “Usage” usecases

2.2. Conduct a Zoom interview BioGraph

2.2.01. Log in to your BioGraph account.

“ BioGraph ” login screen appears.
Enter your login ID ( email address ) and password to log in.

OJ1>

fimSRrSEREAOHL. C5505001 2FIETY, SESTRVAL, ETHAREFFH>TIEI
EEAS 2 EISEOHERE. SEVSDEWVEE IS0 TS e ERLRANIEE -
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Login ID(email address)
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— password
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ZlZ. Facebook, Twitter oo 12
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2.2.02. Select the "Interview Management (HEiXE3E)” tab.
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2. “Usage” usecases

2.2. Conduct a Zoom interview BioGraph

2.2.03. Click the "Confirm (#:2)” button for the target interview from the interview list.

AT [RibERT BT vl

1~20HE B2k

FAF—83T EREE SHAE [THE

FEE ZOOMETTT | 202309729 09:00 FAbT I B

2.2.04. Transition to the "Details (5##f)” tab of "Interview Management (E&EE)".

I
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2. “Usage” usecases
2.2. Conduct a Zoom interview

BioGraph

2.2.03. Click the "Confirm (#:2)” button for the target interview from the interview list.

FAF—83T

s

AT

ZoomE—F
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2.2.04. Transition to the "Details (:##l)” tab of "Interview Management (E%&E)".
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2. “Usage” usecases

2.2. Conduct a Zoom interview BioGraph

2.2.05. Click the "Start interview (E%=RIt493)” button.

You can enter the interview room 15 minutes before the interview date and time.
*A notification email will be sent 24 hours and 1 hour before the start of the interview.

2.2.06. Zoom meeting will start.
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Z&ELy
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G

2.2.07. Applicant accesses her BioGraph from the link in the invitation email.
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BET HASHY—IF )L BioGraphZE£EL
QEAETORN - BRIEHE
https://www.biograph.jp/help/interviewee/sp.html
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2. “Usage” usecases

2.2. Conduct a Zoom interview BioGraph

2.2.08. You will be redirected to "Information for starting online interviews (F>51 VEXFRIAD
£A)".

AZSo EH powarsid by K9 BioGraph

A S EHMBOTRA

R L T O,
WS, SREUTOURLY SFOEIRAEL G TLET.

mwia T
Mt 202349A29H 9:00 K DmE:HRM
:
Zoom LIRL ST ERE—r
TEEHER]
A—LTELA = = [ )

ZoomER<

FOMAICMLTZ, BT JEES o« ROEEC L.

2.2.09. Applicants press the "Open Zoom (Zoom#%Ri<)” button.

A—IF RLA = == BEEs

ZoomER<

w CHFICELTE. ST SERE ¢ BOEECEEL.

2.2.10. The Zoom meeting will start.

JSOYHERLTOES 7O M2Zoom MeetingsEBI< T w O LT <
ZE

AL TPOVHTRRENENESE. UTFOS—F« %8R8 E 7w I LT
L

E—T FCENT AT ECED, H—ER

= ORI

2.2.11. Both parties will have an interview.

* Torun 2.2, "2.1. Create a Zoom interview” must be completed.
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3. "Removing the App” usecase
3.1. Unlinking your Zoom account

3.1.01. Log in to your BioGraph account.

“ BioGraph ” login screen appears.
Enter your login ID ( email address ) and password to log in.

og—>

ARSRFEHEAOAL. C5505001 2FAETY. SEHTOVAL. #THRREFGH>TIES
ERAT S ECSEOLERT. SHMGDEWCE P SREO TS oE EHLARCIEE .

A—NFFLRTOAA 2

Login ID(email address)

A FELA ) ifolBlngraph o

password

P R FRBEATTN?
P HATHEIDECT A7 BBRLCDS

EzlF. Facebook, Twimer O 12

ErGrnhFTIR < Faceboak, Tr tierF 138 T

3.1.02. Select the "My Page (v1R—3)” tab.

zoom-tester B | SR 0F & 0oFaE

b BioGraph ...en G—g T3 Ex}.mmw o EEER

o RAIR=3

o [UU—ZFT] 2022000208 (% )EMIC Py T 7 — FREEL, DN —LOL-fF2 FEBRFA T —I 5105 MIsan
FEMLET. LSRRI ROEIL.

| mcmyasnse

| ¥ EE R

|5xﬂz
e > ATA o E SRR RIEL IR T,

EAEEE. MR T AERTAEL THRESER ANET.
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3. "Removing the App” usecase
3.1. Unlinking your Zoom account

BioGraph

3.1.03. Click the "Zoom linkage (Zoom:&#)” button in "Zoom linkage settings (Zoom:&E#%E)".
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AEAREE FEET AN ERORERSC R OREIO

l

ATE [RUCER T A E—P] (RS oA=&
L—RELTRBYSILNTEST.
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171 OESERTEETERT s FM0ETET.
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BioGraphUserGuide
About support
BioGraph

BioGraph Support desk

support@biograph.biz

* Reception is available 24 hours a day.
1 In principle , we will respond within 24 hours. However, inquiries
mall address received outside business hours, on Saturdays, Sundays, and holidays,
or on days when our company is closed, will be answered on or after
the next business day .

https://www.biograph.jp/contact

* Reception is available 24 hours a day.

In principle , we will respond within 24 hours. However, inquiries
ContaCt form received outside business hours, on Saturdays, Sundays, and holidays,

or on days when our company is closed, will be answered on the next

business day or later .

+81 50-5360-8435
te lephone number ( Weekdays jst10: 00-18 :00)
* Not connected outside of business hours

troubleshooting https://www.biograph.biz/guide/Troubleshooting connect.pdf
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